
 

 

INGLEBY BARWICK TOWN COUNCIL 
MINUTES OF THE ANNUAL MEETING HELD AT 7.00 PM 

ON WEDNESDAY 15th MAY 2019 
AT INGLEBY BARWICK COMMUNITY HALL 

 
PRESENT: Cllrs. J. Emmerson, H. Brown, P. Dodds, J. Irwin, J. Kirby, J. Rutland, S. Smith, T. Strike, R. Turnbull, 
S.A. Watson 
 
IN ATTENDANCE: M. West, Acting Clerk; J. McGeeney, incoming Clerk; Ward Cllrs K. Faulks, R. Patterson.  
A. Watson; 1 member of the public; A. Metcalfe, Evening Gazette. 
 
Cllr. Emmerson welcomed everyone to the Annual Meeting of the Town Council. He explained that he was 
taking the chair, as Vice-Chairman, until the new Chairperson was elected, as the outgoing Chairman was out 
of the country. Cllr Emmerson welcomed Joanne McGeeney as the incoming Town Clerk, warmly supported by 
all Councillors. 
 
1.    ELECTION OF CHAIRMAN: Cllr Strike proposed Cllr Emmerson, Cllr Kirby seconding. No other nominations 

being made, Cllr Emmerson’s nomination was put to the vote and accepted unanimously.  It was therefore 
RESOLVED that Cllr James Emmerson be elected Chairman of the Town Council/Mayor of Ingleby Barwick. 
Cllr Emmerson duly signed the Declaration of Acceptance of office of Chairman. Action: Clerk to notify SBC 
of new Mayor.  

 
2. ELECTION OF VICE-CHAIRMAN: Cllr Strike proposed Cllr SA Watson, seconded by Cllr Emmerson, with the 

unanimous support of other councillors. It was therefore RESOLVED that Cllr Sally Ann Watson be elected 
Vice-Chairman of the Town Council/Deputy Mayor of Ingleby Barwick. Cllr Watson duly signed the 
Declaration of Acceptance of office of Vice-Chairman. Action: Clerk to inform SBC of new Deputy Mayor. 

 
 Cllr Watson noted that there may be an occasion when her role as a Ward Councillor prevented her from 

attending a meeting of the Town Council and suggested a Deputy Vice-Chair be elected to cover for this 
situation. The meeting being in general agreement with the suggestion, Cllr Kirby nominated herself, with 
Cllr Emmerson seconding; Cllr Watson proposed Cllr Rutland, again seconded by Cllr Emmerson.  The 
Chairman then asked members to vote on the nomination of Cllr Kirby - 4 in favour; on the nomination of 
Cllr Rutland - 4 in favour. The Chairman used his casting vote in favour of Cllr Rutland, who was duly 
elected as Deputy Vice-Chairman.  

 
3. HOUSEKEEPING: The Chairman advised those present of the emergency escape procedures and outlined 

the Town Council’s protocol on public participation. 
 
4.  NOTICE OF MEETING:  The notice/agenda for the meeting had been published on the IBTC website and 

placed on noticeboards in the town. 
 
5.  DECLARATIONS OF INTEREST: Cllrs Strike and Watson declared personal/non-prejudicial interests in all 

items involving their roles as Stockton-on-Tees Borough Council (SBC) Ward Councillors, and Cllr Watson in 
any items relating to Sandgate Shopping Centre.  

 
6.  APOLOGIES FOR ABSENCE: Cllr M. Patterson - accepted.  
 
7.    FORMATION OF SUB-COMMITTEES:  
 Personnel Committee: The Clerk noted that the Terms of Reference for the Personnel Committee were in 

Councillor’s Resource Files and that the Terms of Reference identified the Council’s Vice-chairman as the 
Chair of the Personnel Committee. This was also the one committee that the Chairman of the Council 
could not attend ex officio, as that post-holder was the final Appeal resource in personnel matters.  Cllr 
Watson would therefore automatically chair the committee of four other Councillors. Cllr Emmerson 
nominated Cllrs Patterson, Rutland and Turnbull, these nominations being seconded by Cllr Strike, Cllr 
Smith was nominated by Cllr Rutland, seconded by Cllr Watson. All nominations were unanimously 
supported.  



 

 

 The Clerk then suggested that the Council may wish to consider forming further sub-committees, for 
example, to support the Youth facility, to oversee the Rings Community Hub Building Maintenance 
(OnSite) and even one for Town Maintenance, which could incorporate the Litter Picking Group should the 
Council and the group themselves agree to this. Other aspects of town maintenance might include for 
example, benches, trees and green spaces, should the Council have possession of these at some time in 
the future. Cllr Strike suggested an Events sub-committee should also be considered, a proposal that 
gained unilateral support. The Acting Town Clerk was asked to liaise with the new Town Clerk to draft 
appropriate Terms of Reference for each of these sub-committees and bring these to the June meeting. 
Action: Acting Clerk & Clerk to draft Terms of Reference for new sub-committees.  

 
8. APPOINTMENT OF REPRESENTATIVES TO: 
 (i)    INGLEBY BARWICK COMMUNITY HALL MANAGEMENT COMMITTEE: Cllrs Brown, Dodds and  

 Rutland  were all nominated by Cllr Strike, seconded by Cllr Emmerson and agreed unanimously. 
 
 (ii) EASTERN LOCALITY FORUM: Cllr Turnbull nominated by Cllr Strike, seconded by Cllr Emmerson and 

 agreed unanimously. 

 
 (iii) EASTERN TRANSPORT STRATEGY GROUP: Cllrs Dodds and Irwin nominated by Cllr Strike, seconded by 

 Cllr Watson and agreed unanimously. 
 
9. BANKING ARRANGEMENTS: The Clerk noted that the Council currently held four accounts with Barclays 

Bank as well as an account with the Public Sector Deposit Fund. Under the recently revised Standing 
Orders, only elected members were now allowed to sign cheques, transfers etc, however, given the 
problems encountered with the bank over authorisation, she proposed that all Councillors be made 
cheque signatories. Cllr Rutland strongly opposed this. After a brief discussion it was RESOLVED that the 
following six Councillors would be signatories: Cllrs Emmerson, Irwin, Kirby, Patterson, Rutland and 
Watson. Action: Clerk to implement the change of mandate process immediately.  

 
10.  TO NOTE THE ASSET REGISTER DATED 31ST MARCH 2019: The Clerk briefly explained the range of assets 

held by the Council and noting that the Rings Community Hub and its contents were not yet included as 
these had not yet been officially handed over to the Council. The Asset Register was noted. 

 
11. TO APPROVE THE RISK REGISTER AS AT 1ST MAY 2019: The Clerk noted the key areas of risk identified, 

including employment matters, finance, insurance, Members’ responsibilities, office, record-keeping, 
procedures and Service Level Agreements, together with the actions taken to mitigate such risks. It was 
RESOLVED to accept the Risk Register as presented.  

 
12. INSURANCE COVER:  
 (a)  The clerk informed that Zurich Municipal, with whom the Council had previously signed a multi-year 

 agreement, had included the Rings Community Hub building and all its council-owned contents, 
 including the electrical equipment for the Youth Facility, the Council’s office, CCTV cameras, Business 
 Interruption cover as well as the usual council insurance cover, in this year’s premium quote. 
 Councillors agreed that this was appropriate cover.  

 (b)  It was RESOLVED to accept the quote from Zurich in the sum of £2,458.55.  Action: Clerk to initiate 
 payment of the premium.  

.  
13.  ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN FOR THE YEAR ENDED 31 MARCH 2019:  
 (a)  The Clerk informed Councillors that the completed Governance Statement formed part of the Annual 

 Return (the Audit) of the Town Council, and would, once the external Audit was completed, be placed 
 on the Council’s website in compliance with the Transparency regulations. She then took Councillors 
 through each statement in turn asking them to give an answer. As the answers, all in the affirmative, 
 were provided, the form was completed and then signed by the Chairman and Clerk.  

 (b) Councillors agreed that the Town Clerk should also be the Responsible Financial Officer (RFO).  
  



 

 

14. APPOINTMENT OF INTERNAL AUDITOR: Councillors agreed that Mr. Philip Jeffrey be appointed to act as 
the Internal Auditor for 2019 - 2020 at a fee of £100. 

 
15.  DATES OF FUTURE MEETINGS OF THE TOWN COUNCIL: Councillors agreed unanimously to change the day 

of the Ordinary/Monthly Meetings to the third Tuesday, rather than Wednesday, of the month to enable 
the meetings to be held in the Rings Community Hub; Wednesday evenings having already been allocated 
to the Youth Drop-In. Meetings will be held at 7.00pm on Tuesdays:  

 18th June; 16th July; 17th September; 15th October; 19th November; 17th December 2019 and 
       21st January; 18th February; 17th March and 21 April 2020. 
 
16.   MINUTES OF ORDINARY TOWN COUNCIL MEETING HELD ON 17TH APRIL 2019: Cllr Watson proposed, 

with Cllr Emmerson seconding, acceptance of the minutes as a true and an accurate record. It was 
RESOLVED to accept the Minutes.  

   
17.   PUBLIC PARTICIPATION: A resident raised concern about apparent drug dealing from a house in the West 

Ward of the town. The issue had been reported to the police several times; as many as 40 different 
vehicles a day, many of them taxis, were attending the residence, which was often surrounded by young 
people, some of whom were only 12 years old. Many residents feared for their children, particularly 
teenage girls, and now the problem seemed to be spilling over into Romano Park. Councillors asked that 
the Clerk write to the Chief Constable, the Police & Crime Commissioner, Enforcement Team and Ward 
Councillors asking what was being done to address this and other anti-social behaviour problems in the 
town. The resident agreed to attend the Town Council office the next evening to give further details. 
Action: Clerk to write as requested.  

 
18.    MATTERS ARISING:  
         (a)  VAT reclaim: The Clerk reported that all VAT reclaimed to 31st March had now been paid in full, and 
 the monies banked.  

 (b)  Newsletter: The Clerk explained that Jackie had drafted an 8-page newsletter (2 x A4 folded to A5) to 
incorporate: welcome, introduction of Town and Ward Councillors, the new Town Clerk, the Rings 
Community Hub, IB Community Hall and the SBC leisure Centre, with the back page devoted to key 
contacts at SBC. Cllr Emmerson asked for costs, The Clerk explained that she had not yet costed the 
newsletter as Councillor agreement to the proposal was needed first. Councillors agreed a budget of 
£750 per issue with the proviso that should it cost more, then the Clerk needed to bring a further 
request to the full Council.  

 The Clerk advised that SBC had confirmed that they were to feature Ingleby Barwick in the July 
edition, and that would include the Rings Community Hub, IB Community Hall and the new Leisure 
Centre. Councillors supported this/ The Clerk further informed that Catalyst, the Stockton Voluntary 
Sector Infrastructure Body, had asked to include The Hub in a weekly bulletin. Councillors agreed that 
this would be a positive step.  

 
19.  INGLEBY BARWICK ENFORCEMENT SERVICE:  No-one from the Enforcement Service was able to attend, 

however their Annual Report was tabled.   
 
  



 

 

20.  WARD COUNCILLORS’ REPORTS:  Cllr Watson reported that the Beckfields Traffic-Calming scheme had 

been postponed due to an objection from a resident; it would now go to the SBC Audit & Complaints 

Committee who were due to meet on 20th June - a meeting that was open to the public. The major issue 

was speeding after 10.00pm at night. Councillors expressed dismay at this news and hoped that Ward 

Councillors would take their concerns to SBC. Cllr Strike reported that he had, since taking office, already 

attended several Induction Training sessions at the Borough Council and had also passed on several 

residents’ issues to appropriate officers.  

 Ward Cllr Ross Patterson asked for permission to speak, to which the chair acquiesced. Cllr Patterson 

stated that, although elected, he was not taking up his seat on the Town Council as he felt honour-bound 

to provide an opportunity for the Council to co-opt another person, whom he hoped would be Stefan 

Barnes. Mr. Barnes was not able to participate in the recent election as his nomination papers had been 

mislaid at the Municipal Buildings. No blame was attached to any officer, however, the fact remained that, 

had he been on the candidate list he would most probably have been re-elected, having served six years 

on the Town Council, the last 4 as Mayor.  The Clerk informed that, as a result of  Mr. Patterson’s decision 

not to sign his Declaration, she would have to inform SBC that a casual vacancy had now arisen; this could, 

if 10 people requested it, result in an election, the full cost of which would have to be met by the Town 

Council. If an election was not called then the Town Council could co-opt, but this opportunity should be 

well publicised and could well result in Mr. Barnes not being co-opted.  

 Ward Cllr Patterson went on to explain that he had been negotiating with Persimmon Homes the transfer 

of their spare land to IBTC rather than SBC; negotiations were proving very positive and could lead to a 

significant amount of money coming to IBTC along with the land, should the Town Council agree to the 

transfer.  

 Cllr Patterson continued, explaining that he had been in discussions with SBC officers about the potential 

for an Ingleby Barwick Hopper bus - a community transport scheme, to run on a continuous circular route 

through the IB villages and the town centre. This would enable many more people to access facilities in the 

town. He hoped that the Town Council would support this should it prove affordable.  

 Cllr Strike wished to put on record his appreciation of the honourable gesture being made by Cllr 

Patterson, but he was very disappointed to see him go. 

20. THE RINGS COMMUNITY CENTRE:  
(a) Update on building: Cllr Kirby reported as follows:  

 Site meetings had been held on 1st and 15th May; 

 GTC have confirmed electricity installation now in hand; 

 Water supply now in hand; 

 Still having problems with BT regarding installation of connection and ducting; 

 The lift has been installed and tested using a generator; 

 Clerk as ordered internal notice boards for foyer - Cllr Kirby to take to the Hub for installation week 

commencing 27th May; 

 Clerk will organise waste collection and wheelie bin - storage for this has been moved to make more 

accessible; 

 False ceiling to be installed over staircase for ease of future painting; shelving to be installed in 

cleaner’s cupboard and in archive room; 

 Further wall units for the kitchens had been ordered, still within the budget; 

 Site meetings will be held at 4.00pm each day in the week of the Spring Bank Holiday - Tuesday to 

Friday; 

 Final ‘snagging’ meeting with Kinsler, Wharton and Cllr Kirby, Monday 3rd June.  

  



 

 

(b) Update on furnishings:  The Clerk reported that the furniture for the Youth Facility had been ordered, as 
had crockery, cutlery, glasses etc as well as cleaning equipment and a lockable grit bin for the car park. She 
has also contracted with BT, as there was currently no alternative provider at The Rings, for the provision 
of a telephone/broadband line for the Council Office and a broadband line for centre users; the cost of 
this had been far higher than anticipated, at almost £1,000 in the first year, without calls included, but 
there was simply no choice. Councillors concurred with this statement. Cllr Emmerson reported that, with 
considerable help and advice from Cllr Smith, he had been investigating the cost effectiveness of 
purchasing gaming chairs and associated software for the Youth Facility; he felt these would be more 
attractive to young people who were unlikely to have access to these at home.  He further reported that 
Cllr Patterson had been researching coffee machines for the youth facility, the outcome of which had been 
circulated to all Councillors in advance of the meeting. There followed a debate about the necessity for a 
coffee machine, the running and maintenance costs, floor standing or table-top option. Cllr Turnbull 
explained that he installed such machines in all his venues, that they were very economical to run and 
made a considerable profit margin. He volunteered to ensure that, should the Council decide to purchase 
such a machine, it would be kept stocked and clean. It was finally agreed to postpone any decision on the 
purchase of a coffee machine until the Youth Facility was active and the young people could say whether 
that was something they would wish to have available. The Clerk was requested to put this item on the 
June Meeting Agenda. Action: Clerk to place Coffee Machine on June Agenda. 

 
(c) Service-level Agreement with Sheridan Lifts: The Clerk informed that she had received a Service Level 

Agreement from the lift company, which indicated that the Council would be charged for out-of-hours call 
outs. As this was the usual practice, she requested authority to sign the agreement. Councillors agreed 
and it was RESOLVED to enter into a Service-Level Agreement with Sheridan Lifts for the maintenance of 
the lift at the Rings Community Hub. Cllr Watson suggested that care should be taken not to get into a 
rolling contract and that clear notice periods should be included.  

 
(d) Youth Worker appointment: The Clerk reported that the advert for the role had been circulated to Five 

Lamps in Thornaby, Corner House Youth Project in Stockton. and the 3 individuals who had previously 
asked about job opportunities. The advert was also now on the same national web recruitment site as 
used for the Town Clerk post, and she had received 9 expressions of interest already. The closing date for 
applications was 31st May.  

 
(e) Opening Ceremony:  The Clerk reported that she had heard only that afternoon from Kat Copeland, who 

had declined the invitation as she was now based in the south of England. After a brief discussion it was 
agreed that the Clerk should contact Middlesbrough Football Club to ask for a player to open The Rings; at 
least one member of the team lived in Ingleby Barwick and would attract young people. Action: Clerk to 
contact MFC.  

 
21. OnSite Building Trust: Cllr Kirby reported on the two most recent meetings wit the OnSite team, at which 

issues such as cleaning, sanitary and waste disposal had been discussed. It had been agreed that the 
cleaner would check the cleanliness of crockery and, if necessary, put it through the dishwasher, also that 
an annual ‘Deep Clean’ of the premises should be scheduled. The OnSite Team were setting up a Facebook 
page for The Hub and would be encouraging regular users to put their own information on the site. The 
site is monitored, and any unsuitable posting would be pulled immediately. There are two site 
administrators, and the Town Clerk would be added as a third. The OnSite team would be visiting the Hub 
once it was handed over to the Town Council, to learn how the shutters/doors operate etc, after which the 
Hire Agreement would be finalised.  The next meeting, 28th May, would be with the Town Clerk only, as it 
was to be focussed on finance/spreadsheet management.    

 
 Ward Councillors and the resident left the meeting at 8.50pm 
 
22. Financial Reports: (a) The financial reports for April were tabled. It was RESOLVED to accept these.  
 (b) The Clerk explained to new Members, that a different Councillor each month was tasked with 

undertaking an examination of the financial records; Cllr Rutland volunteered to take the current month 
and, as no-one expressed partiality for a specific month, the Clerk agreed to send out a rota. Councillors 
could attend on any day/time they chose within their allocated month and inspect any aspect of the 
finances.   Action: Clerk to issue rota.  



 

 

 (c) Direct Debit payment to ICO: The Clerk explained that, should the Council so choose, they could pay 
the annual subscription to the Information Commissioner’s Office (ICO), by Direct Debit; this would also 
attract a discount. It was RESOLVED to set up a Direct Debit for the annual ICO fee.  

 
23. Grants & Donations: A request had been received from the Stockton & Yarm Branch of the Royal British 

Legion for a £50 donation towards 2nd Festival of Remembrance Event, to be held at the Stockton 
Tabernacle on 19 October 2019. It was RESOLVED to donate £50.00. 

 
24.  Clerk’s Report: The Clerk stated that much of the content of her report had already been covered, 

however she was sad to report that the Manager/Director of the Library Theatre Group, who had been 
contracted to perform at the Hub in September, had died suddenly, and his widow had cancelled all 
performances; the Clerk had sent condolences on behalf of the Town Council. The Clerk had been unable 
to find a replacement theatrical group, although she had signed the Town Council up as promoters for 
Rural Arts, and the Council would thus be amongst the first to know what would be available in the next 
quarter - including musical, theatrical  and visual arts.  

 
25. Wildflowers:  Cllr Watson reported that Dave Askey, SBC had asked if Town Councillors wished to help 

with the sowing of the wildflower seeds along Ingleby Way, and if so when would be a convenient time. 
Mr. Askey had provided several dates/times to select from and it was agreed that the preferred option 
was Tuesday 28th May in the afternoon.  Cllr Watson agreed to liaise with Mr. Askey and inform everyone 
once the time had been agreed. Action: Cllr Watson to liaise with Dave Askey and inform Councillors & 
Clerk once date/ time had been agreed 

 
26. Councillor Training: The Clerk had tabled an invitation to all Councillors to a full-day Councillor training 

event to be held on Thursday 19th June at Yarm, provided by the Cleveland & Durham County Training 
Partnership. She asked that all who would like to attend should let her know and she would book the 
required number of places. Action: All Councillors to check availability for training event and inform Clerk. 

 
27. Correspondence:  Circulated in advance. No further items.  
 
28. Planning Applications: Circulated in advance.  Cllr Strike raised concern about an application for new shop 

units at Myton Farm, which apparently were to include a ‘bookies’, a ‘take-away’ etc. He had personally 
written to oppose this as there were already plenty of such shops in the town and there were also several 
empty retail units available in the town. The land on which the development is proposed is used by 
children, the vehicular access would be both difficult and dangerous and, with the impact of the new 
Leisure centre and possibly even Lidl on Myton Avenue as yet unknown, as well as potential car parking 
issues to contend with., he asked that the Town Council object.  Councillors were unanimous in their 
support and the Clerk was asked to make a strong objection on the part of the Town Council. Action: Clerk 
to object.  

 
29. Matters of Concern to Councillors:  Cllr Brown raised concern about the increasing amount of litter 

around St. Francis of Assisi school.  No other maters raised. 
 
30. Exclusion of Press and Public: The chairman reminded that all except Town Councillors and Clerk should 

leave the meeting as the last agenda item was of a confidential nature.  
 
31. Staffing Matters: The Clerk explained the issue and Councillors agreed the action to be taken. Action: Clerk 

to contact the HR Consultant to request agreed action be taken. 
 
Before closing the meeting, the Chairman wished to put on record his thanks to the Acting Clerk, who had 
stepped into the breach last year, helped put the Town Council onto a sound footing, with clear policies and 
procedures in place, Councillors all fully briefed on their roles and responsibilities and the Town Council well 
prepared for an exciting future. All Councillors warmly endorsed the Chairman’s statement.   
 
Meeting closed at 9.15 pm 


